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Appendix 1. The Try-Out Questionnaire 

 

 

Data of Respondent 

Initial  : 

Semester : 

 

Instructions: 

a. Read each statement carefully. 

b. Put a tick () besides the statements offered by choosing one of the five 

categories given in this questionnaire as it is listed below:  

SA = Strongly agree 

A = Agree 

N = Neither agree or disagree 

D = Disagree 

SD = Strongly disagree 

c. Fill in every question honestly. 

d. The whole answers will be kept confidential. 

 

No. Statements SA A N D SD 

1 Secretary students should have foreign language 

skills, especially English. 

     

2 The materials of English for Secretary are developed 

to make the students able to use English in accepting 

telephone, correspondence, introducing the company, 

etc.  

     

3 Materials of English for Secretary aim to produce 

qualified, competitive, creative secretaries in global 

era.  

     

4 It is required to have English skills to face foreign 

companies as business partners. 

     

5 The art of communication determines the secretary 

students’ professionalism. 

     

6 Many companies demand secretaries to be able to 

use English for communication. 

     

7 A professional secretary must be able to use English 

for communication to show a good image of the 

company on public perspective. 

     

8 Secretary students with English skills tend to have 

good career opportunities. 
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9 The more people learn English do not only for 

pleasure, prestige, or literature, but also for knowing 

the science, technology, and business.  

     

10 English for Secretary is used by secretaries to 

communicate in doing their jobs. 

     

11 I am able to use English to introduce my company to 

the foreign companies. 

     

12 I am not able to use English expressions for asking or 

giving instructions. 

     

13 I am not able to use English for telephone 

conversations. 

     

14 I am not confident to present the profile of an 

organization in the company by using English. 

     

15 I am able to exchange information with foreign 

company by using English. 

     

16 I am not able to present the history of the company in 

English. 

     

17 I am confident to socialize with foreign company by 

using English. 

     

18 I am not able to express my opinions or ask opinions 

in a meeting with foreign companies by using 

English. 

     

19 I am able to express solutions or confirmation by 

using English. 

     

20 I have good English skills for communication to 

prevent misunderstanding in interpreting ideas, 

delivering ideas, or improving ideas. 

     

 



No Total

Resp. 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

1 5 5 5 5 5 5 4 5 5 5 4 4 4 3 3 3 4 3 3 3 83

2 4 5 5 4 5 5 5 5 5 4 4 4 4 4 4 3 4 4 3 3 84

3 4 5 5 5 5 4 5 5 5 5 4 4 4 4 3 4 3 4 4 3 85

4 5 5 4 4 4 5 4 4 4 4 4 4 4 4 3 3 4 3 3 4 79

5 5 5 5 5 5 5 4 4 5 4 3 3 4 3 4 3 4 4 3 4 82

6 5 4 5 4 4 4 5 4 4 4 3 3 4 4 3 4 4 4 4 3 79

7 4 4 4 4 4 4 4 4 4 4 3 3 3 3 3 4 4 3 4 3 73

8 4 4 4 4 4 4 4 4 4 4 4 3 3 3 3 3 3 3 3 3 71

9 5 5 5 5 5 4 4 5 5 4 4 3 4 3 4 4 3 4 4 3 83

10 5 5 5 4 4 4 4 5 5 5 3 3 3 4 4 4 3 3 4 3 80

11 5 5 5 5 5 5 5 5 3 4 3 4 3 3 3 4 3 4 3 4 81

12 4 5 5 5 5 4 4 5 4 5 3 4 3 3 3 3 4 3 3 3 78

13 4 5 4 4 4 4 4 5 4 4 3 3 3 3 3 3 3 3 3 3 72

14 5 5 5 5 4 4 4 5 4 4 4 3 3 3 3 4 3 4 3 4 79

15 5 5 4 4 4 4 4 5 5 4 3 3 4 4 3 3 4 3 4 3 78

16 4 5 4 5 4 4 4 4 4 4 3 4 4 3 4 4 3 3 4 4 78

17 5 5 5 5 5 5 4 5 4 4 4 4 4 3 3 3 4 3 3 4 82

18 4 4 4 4 4 4 4 4 4 4 4 4 3 4 3 4 4 4 4 4 78

19 5 5 5 5 4 4 4 5 5 4 4 3 4 4 3 3 4 3 3 3 80

20 5 5 5 5 4 4 4 5 5 4 3 4 3 3 3 4 4 3 3 3 79

21 5 5 5 5 5 5 5 5 5 4 4 4 4 4 4 3 4 3 4 4 87

22 5 5 5 5 5 5 5 5 4 4 3 3 4 4 3 4 4 3 4 3 83

23 5 5 5 5 5 5 5 5 5 5 4 4 3 4 4 4 4 4 3 4 88

24 5 5 5 5 5 5 5 5 5 5 5 5 5 4 4 4 4 4 4 4 93

25 5 5 5 5 5 5 5 5 5 5 5 5 5 4 4 4 4 4 5 4 94

26 4 5 4 4 5 4 5 5 5 4 4 4 4 3 4 4 4 4 3 3 82

27 4 5 5 5 4 4 4 5 4 5 4 4 3 3 3 3 4 3 3 4 79

28 4 5 5 5 5 4 5 5 4 4 3 3 4 3 3 3 3 3 4 4 79

29 4 5 5 4 5 4 5 5 5 4 4 4 4 3 3 3 4 4 4 4 83

30 4 5 5 5 5 5 5 5 5 5 4 5 4 5 4 4 5 5 5 5 95

Σ 137 146 142 139 137 132 133 143 135 129 110 111 111 105 101 106 112 105 107 106 2447

r count 0.281 0.444 0.561 0.474 0.667 0.636 0.634 0.437 0.546 0.533 0.607 0.719 0.643 0.578 0.604 0.298 0.461 0.610 0.488 0.499

t count 1.552 2.620 3.583 2.846 4.737 4.362 4.339 2.571 3.452 3.332 4.045 5.471 4.441 3.749 4.011 1.654 2.748 4.073 2.962 3.045

t tabel 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701 1.701

Note Invalid Valid Valid Valid Valid Valid Valid Valid Valid Valid Valid Valid Valid Valid Valid Invalid Valid Valid Valid Valid

r tabel 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374 0.374

Note Unreliable Reliable Reliable Reliable Reliable Reliable Reliable Reliable Reliable Reliable Reliable Reliable Reliable Reliable Reliable Unreliable Reliable Reliable Reliable Reliable

Score of the Statements

Appendix 2. The Validity and The Reliability of Questionnaire
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Appendix 3. The Research Questionnaire 

 

Data of Respondent 

Initial  : 

Semester : 

 

Instructions: 

a. Read each statement carefully. 

b. Put a tick () besides the statements offered by choosing one of the five 

categories given in this questionnaire as it is listed below:  

SA = Strongly agree 

A = Agree 

N = Neither agree or disagree 

D = Disagree 

SD = Strongly disagree 

c. Fill in every question honestly. 

d. The whole answers will be kept confidential. 

 

No. Statements SA A N D SD 

1 The materials of English for Secretary are developed to 

make the students able to use English in accepting 

telephone, correspondence, introducing the company, 

etc.  

     

2 Materials of English for Secretary aim to produce 

qualified, competitive, creative secretaries in global era.  

     

3 It is required to have English skills to face foreign 

companies as business partners. 

     

4 The art of communication determines the secretary 

students’ professionalism. 

     

5 Many companies demand secretaries to be able to use 

English for communication. 

     

6 A professional secretary must be able to use English for 

communication to show a good image of the company 

on public perspective. 

     

7 Secretary students with English skills tend to have good 

career opportunities. 
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8 The more people learn English do not only for pleasure, 

prestige, or literature, but also for knowing the science, 

technology, and business.  

     

9 English for Secretary is used by secretaries to 

communicate in doing their jobs. 

     

10 I am able to use English to introduce my company to the 

foreign companies. 

     

11 I am not able to use English expressions for asking or 

giving instructions. 

     

12 I am not able to use English for telephone conversations.      

13 I am not confident to present the profile of an 

organization in the company by using English. 

     

14 I am able to exchange information with foreign company 

by using English. 

     

15 I am confident to socialize with foreign company by 

using English. 

     

16 I am not able to express my opinions or ask opinions in a 

meeting with foreign companies by using English. 

     

17 I am able to express solutions or confirmation by using 

English. 

     

18 I have good English skills for communication to prevent 

misunderstanding in interpreting ideas, delivering ideas, 

or improving ideas. 

     

 

 

 



 



  



 



  



 



 



No

Resp. 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18

1 5 5 5 5 5 4 5 5 5 4 4 4 3 3 4 3 3 3 75

2 5 5 4 5 5 5 5 5 4 4 4 4 4 4 4 4 3 3 77

3 5 5 5 5 4 5 5 5 5 4 4 4 4 3 3 4 4 3 77

4 5 4 4 4 5 4 4 4 4 4 4 4 4 3 4 3 3 4 71

5 5 5 5 5 5 4 4 5 4 3 3 4 3 4 4 4 3 4 74

6 4 5 4 4 4 5 4 4 4 3 3 4 4 3 4 4 4 3 70

7 4 4 4 4 4 4 4 4 4 3 3 3 3 3 4 3 4 3 65

8 4 4 4 4 4 4 4 4 4 4 3 3 3 3 3 3 3 3 64

9 5 5 5 5 4 4 5 5 4 4 3 4 3 4 3 4 4 3 74

10 5 5 4 4 4 4 5 5 5 3 3 3 4 4 3 3 4 3 71

11 5 5 5 5 5 5 5 3 4 3 4 3 3 3 3 4 3 4 72

12 5 5 5 5 4 4 5 4 5 3 4 3 3 3 4 3 3 3 71

13 5 4 4 4 4 4 5 4 4 3 3 3 3 3 3 3 3 3 65

14 5 5 5 4 4 4 5 4 4 4 3 3 3 3 3 4 3 4 70

15 5 4 4 4 4 4 5 5 4 3 3 4 4 3 4 3 4 3 70

16 5 4 5 4 4 4 4 4 4 3 4 4 3 4 3 3 4 4 70

17 5 5 5 5 5 4 5 4 4 4 4 4 3 3 4 3 3 4 74

18 4 4 4 4 4 4 4 4 4 4 4 3 4 3 4 4 4 4 70

19 5 5 5 4 4 4 5 5 4 4 3 4 4 3 4 3 3 3 72

20 5 5 5 4 4 4 5 5 4 3 4 3 3 3 4 3 3 3 70

21 5 5 5 5 5 5 5 5 4 4 4 4 4 4 4 3 4 4 79

22 5 5 5 5 5 5 5 4 4 3 3 4 4 3 4 3 4 3 74

23 5 5 5 5 5 5 5 5 5 4 4 3 4 4 4 4 3 4 79

24 5 5 5 5 5 5 5 4 5 5 5 4 4 4 4 4 4 4 82

25 5 5 5 5 5 5 5 5 5 5 4 4 4 4 4 4 5 4 83

26 5 4 4 5 4 5 5 5 4 4 4 4 3 4 4 4 3 3 74

27 5 5 5 4 4 4 5 4 5 4 4 3 3 3 4 3 3 4 72

28 5 5 5 5 4 5 5 4 4 3 3 4 3 3 3 3 4 4 72

29 5 5 4 5 4 5 5 5 4 4 4 4 3 3 4 4 4 4 76

30 5 5 5 5 5 5 5 5 5 4 5 4 5 4 5 5 5 5 87

Σ 146 142 139 137 132 133 143 134 129 110 110 109 105 101 112 105 107 106 2200

Score of the Statements
Total

Appendix 5. The Tabulation of the Questionnaire
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Appendix 6. The Percentage Calculation of the Questionnaires 

 

No. Statements 
Alternative Answers 

TOTAL 
SA A N D SD 

1 The materials of English for 

Secretary are developed to make 

the students able to use English 

in accepting telephone, 

correspondence, introducing the 

company, etc.  

86.7% 13.3% - - - 100% 

2 Materials of English for 

Secretary aim to produce 

qualified, competitive, creative 

secretaries in global era.  

73.3% 26.7% - - - 100% 

3 It is required to have English 

skills to face foreign companies 

as business partners. 

63.3% 36.7% - - - 100% 

4 The art of communication 

determines the secretary 

students’ professionalism. 

56.7% 43.3% - - - 100% 

5 Many companies demand 

secretaries to be able to use 

English for communication. 

40% 60% - - - 100% 

6 A professional secretary must be 

able to use English for 

communication to show a good 

image of the company on public 

perspective. 

43.3% 56.7% - - - 100% 

7 Secretary students with English 

skills tend to have good career 

opportunities. 

76.6% 13.3% - - - 100% 

8 The more people learn English 

do not only for pleasure, 

prestige, or literature, but also 

for knowing the science, 

technology, and business.  

53.3% 43.3% 3.3% - - 100% 

9 English for Secretary is used by 

secretaries to communicate in 

doing their jobs. 

30% 70% - - - 100% 

10 I am able to use English to 

introduce my company to the 

foreign companies. 

6.7% 53.3% 40% - - 100% 

11 I am not able to use English 

expressions for asking or giving 

instructions. 

- - 40% 50% 10% 100% 
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12 I am not able to use English for 

telephone conversations. 

36.7% 56.7% 6.7% - - 100% 

13 I am not confident to present the 

profile of an organization in the 

company by using English. 

- - 53.3% 43.3% 3.3% 100% 

14 I am able to exchange 

information with foreign 

company by using English. 

- 36.7% 63.3% - - 100% 

15 I am confident to socialize with 

foreign company by using 

English. 

3.3% 66.7% 30% - - 100% 

16 I am not able to express my 

opinions or ask opinions in a 

meeting with foreign companies 

by using English. 

- - 53.3% 43.3% 3.3% 100% 

17 I am able to express solutions or 

confirmation by using English. 

6.7% 43.3% 50% - - 100% 

18 I have good English skills for 

communication to prevent 

misunderstanding in interpreting 

ideas, delivering ideas, or 

improving ideas. 

3.3% 46.7% 50% - - 100% 
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Appendix 7. Students’ English Correspondence I Final Exam Scores 

 

 

 

No. Name Score 

1. NF 77 

2. FR 78 

3. S 82 

4. YR 73 

5. ASW 75 

6. MH 74 

7. YY 60 

8. YDC 68 

9. A 75 

10. T 75 

11. SM 78 

12. AAPS 73 

13. N 64 

14. VA 74 

15. YP 76 

16. NM 77 

17. SW 84 

18. J 72 

19. F 76 

20. AZ 66 

21. P 85 

22. N 80 

23. LL 84 

24. HE 90 

25. CL 87 

26. RS 77 

27. AI 76 

28. BM 68 

29. DA 65 

30. CB 80 



No. X Y X2 Y2
XY

1 75 77 5625 5929 5775

2 77 78 5929 6084 6006

3 77 82 5929 6724 6314 Criteria:

4 71 73 5041 5329 5183 0 - 0.199 Strongly low

5 74 75 5476 5625 5550 0.2- 0.39 Weak

6 70 74 4900 5476 5180 0.4 - 0.599 Moderate

7 65 60 4225 3600 3900 0.6 - 0.799 High

8 64 68 4096 4624 4352 0.8  - 1.00 Perfect

9 74 75 5476 5625 5550  

10 71 75 5041 5625 5325 r = 0.747

11 72 78 5184 6084 5616 CD = 56%

12 71 73 5041 5329 5183     

13 65 64 4225 4096 4160  

14 70 74 4900 5476 5180

15 70 76 4900 5776 5320

16 70 77 4900 5929 5390

17 74 84 5476 7056 6216

18 70 72 4900 5184 5040

19 72 76 5184 5776 5472

20 70 66 4900 4356 4620

21 79 85 6241 7225 6715

22 74 80 5476 6400 5920

23 79 84 6241 7056 6636

24 82 90 6724 8100 7380

25 83 87 6889 7569 7221

26 74 77 5476 5929 5698

27 72 76 5184 5776 5472

28 72 68 5184 4624 4896

29 76 65 5776 4225 4940

30 87 80 7569 6400 6960

Σ 2200 2269 162108 173007 167170

Appendix 8. The Correlation Test
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Appendix 12. Tabel r 
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Appendix 13. Table t 

 

 


